K.K.Wagh Institute of Engineering Education and Research-Nashik

Training and Placement Department
Rules and Guidelines
Dear Students,

Training and Placement Department in our institute has been established to train the students and invite the companies for the campus drive and coordinate between Students-College-Recruiters to help the students to get an employment during his/her studies.  
Training and Placement Department invites the prospective recruiters to campus for conducting the recruitment process.  The following rules and guidelines have been formulated for the smooth functioning of the Training and Placement Department. We expect the students to strictly abide by these rules and guidelines.

1. The students of Final Year Engineering, MBA second year and MCA third year have to fill up the registration form as per the format given by T&P cell and they are expected to update after every semester examination results thereafter. The updated list will only be the valid document to be considered for any campus drives.
2. Students not updating the database will not be allowed to appear for any placement drive and their information will be deleted from placement datasheet. Please be meticulous in doing this.

3. Students those who are planning for higher education must mention in their registration form. This will be helpful to the T & P department to organize the seminar or an awareness programme to help the students for planning their higher education. 

4. Students those who are planning to become an entrepreneur or wishes to continue their family business must mention in their registration form.  This will be helpful to the T & P department to organize an Entrepreneurship Development programs. Firm up your plans for your future in advance. We respect your frankness.
5. Students have to submit attested Xerox copy of mark sheets and certificates along with resume to their respective departmental coordinators. The format will be given by T&P department. Honesty is the best policy.

6. Only the students who fit into the criteria of company will be allowed to appear for the recruitment process.

7. Students have a choice to choose organization/company to which they want to appear for the campus interview. Please exercise it carefully.

8. A student, who fits in the company criteria, has to express his/her willingness to participate in that campus drive by registering their names in the Training and Placement Department. After expressing his/her willingness to participate in the drive and not present on the day of recruitment without informing, he/she will not be allowed to appear for any campus recruitment process thereafter.  Absence is to be avoided at all costs.
9. Students must be in proper dress code of formals on the day of recruitment. Avoid using jeans & fancy clothes which adversely affect interviewers. Your appearance leaves an indelible impression in the minds of interviewers.
10. Students who deny for attending further rounds after getting selected in the initial rounds of any company, will no more be allowed to appear for any forthcoming campus recruitment process of any other company. This practice is not only wrong; it is also a blemish for the college you belong to.
11. Student found doing unexpected behavior during selection process of any company will not be allowed to appear for recruitment process of any other company. For a student- etiquettes/honesty/sincerity and good manners are the first step to a good career. 
12. Student once decides to appear for a campus drive, and if selected, will not be allowed to appear for any further campus drives, on any grounds.
13. The students are expected to take the benefit various training programs conducted by their respective departments or by Training and Placement Department to get prepared for the campus drive. This type of training programs will definitely help in building their confidence for attending the recruitment process.
14. Always come prepared for the interview assuming that the interviews will last till late evening. 
15. Always carry following things when you attend any campus drive

· College ID card.
· Resume hard copy and soft copy.
· Passport size photo (2 No.)
· Original copies of the academic record from 10th onwards.
· Any other certificate of special achievements.
· At least one set of Xerox/Attested copy of above mark sheets and certificates.
· Gum stick, Stapler and blank pages. 

16. The student once selected through campus, he/she will not be allowed to appear for the further Training and Placement activities. However he/she will be given a one more opportunity to get placed if the package difference is more than 300000 Rs/annum. These opportunities will be restricted to 5 numbers only.

17. Further, students are advised to confirm the email IDs and contact numbers given to placement cell are valid at the end of your final year. Because this students database is usually be shared with the companies even after final year for the requirement of GETs/Apprentice Engineers and they may contact you directly.  
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